Income Review Checklist

Use the following checklist to review your customer’s income.  Responses in shaded boxes require additional action.  

	Miscellaneous

	
	YES
	NO
	NA

	Is the income from an acceptable source?
	
	
	

	Does the documentation verify income has a 2-year history?
	
	
	

	Is the income amount consistent?
	
	
	

	Pay Stubs

	
	YES
	NO
	NA

	Is the pay stub typed or computer generated?
	
	
	

	Is the employer identified and does it match the 1003?
	
	
	

	Is the borrower identified as the employee?
	
	
	

	Does the pay stub reflect gross earnings for the pay period and YTD?
	
	
	

	Does the pay stub reflect Social Security Taxes, Withholdings, and Deductions?
	
	
	

	Is the pay stub dated within 30 days of the 1003?
	
	
	

	Pay Stub Red Flags

	
	YES
	NO
	NA

	Does it appear to be desktop published or generic?
	
	
	

	Does it show signs of alteration?
	
	
	

	Is it handwritten?
	
	
	

	Is the employer’s name spelled correctly?
	
	
	

	Is the employer’s address reflected?
	
	
	

	Is the employee’s name spelled correctly?
	
	
	

	Is the employee’s address reflected and does it match the 1003?
	
	
	

	Do the YTD totals balance from pay stub to pay stub?
	
	
	

	Are the withholding amounts within guidelines established by policy?
	
	
	


