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Use the following checklist to review your customer’s income.  Responses in shaded boxes require additional action.   

	W-2’s

	
	YES
	NO
	NA

	Is the employer ID number present?
	
	
	

	Is the employer’s name and address present?
	
	
	

	Does the employer information match the information found on the 1003, pay stub, VOE, etc.?
	
	
	

	Does this social security number match the 1003, pay stub, credit report, tax returns, etc. in the file?
	
	
	

	Does this information match the same information located on the 1003, pay stubs, etc. in the file?
	
	
	

	Does this information match the same information located on the 1003, pay stubs, etc. in the file?
	
	
	

	Is there an amount in the Wages, tips, and other compensation box?
	
	
	

	Is there an amount in the Federal income tax withheld box?
	
	
	

	Is there an amount in the Social security wages box?
	
	
	

	Is there an amount in the Social security tax withheld box?
	
	
	

	Is there an amount in the Medicare wages and tips box?
	
	
	

	Is there an amount in the Social security tips box?
	
	
	

	Is there an amount in the Advance EIC payment box?
	
	
	

	Is there an amount in the Dependent care benefits box?
	
	
	

	Is there an amount in the State and local income tax information box?
	
	
	

	Is there an amount in the FICA box?
	
	
	

	W-2 Red Flags

	
	YES
	NO
	NA

	Are the income and tax amounts in round numbers?
	
	
	

	Is the W-2 handwritten?
	
	
	

	Does the W-2 appear to be altered (i.e. variances in font, type, spacing)?
	
	
	

	Did the borrower provide the Employee’s copy (Copy C)?
	
	
	

	Is the Employers ID Number the correct format:  

(XX-XXXXXXX)
	
	
	

	Do the FICA and Medicare withholdings exceed the maximum dollar amounts and percentages allowed by policy?
	
	
	


