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In This Training We Will Discuss
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• Ordering A Closing Disclosure And Closing Docs

• Important Information
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Ordering A Closing Disclosure And Closing Docs
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Within a loan, click “Order Services”.1.
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Click “Other Services”.2.
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Click “CD/DOC Request”.3.
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The Settlement Statement window will appear.4.
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Click “Browse”.5.
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Find and select the most recent Settlement Statement.6.
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Click “Open”.7.
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Click “Upload”.8.
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An upload confirmation window will appear.9.
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Click “OK”.10.
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Confirm the Signing Date.11.
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Confirm the Closing Date.12.
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For Each Fee Requiring An Updated Amount
Click “Yes”, find and upload the invoice, and then enter the New Fee amount. 13.
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Enter Comments, if needed.14.
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Enter Seller Credits, if applicable.15.



Mountain West Financial, Inc. - B.O.L.T. Training - 01-JAN-19Lesson 22 - Ordering A Closing Disclosure And Closing Docs

Enter Additional Credits, if applicable.16.
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Select “I have reviewed the fees listed above”.17.
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Click “Submit CD/DOC Order Form”.18.
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A confirmation window will appear.19.
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Click “OK”.20.



Important Information
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• Before the Closing Disclosure can be ordered:

• The loan must be Approved by Underwriting

• The Appraisal must be Approved by Underwriting

• The Interest Rate must be Locked

• The Estimated Closing Date must be within 10 Calendar Days



THANK YOU FOR VIEWING
For further B.O.L.T. Training, please visit https://www.mwfwholesale.com
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